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MEETING OF OCTOBER 5, 2021 
 
TO: Mayor and City Council 
 
THRU: Kara Paxton 
  
FROM: Christine Rea, Document Manager 
 
DATE: September 14, 2021 
 
SUBJECT: Big Bear Shredding, Destruction of Records 
 

 
 
RECOMMENDATION: 
Staff recommends the destruction of records.  All records recommended for destruction have 
been microfilmed or scanned and maintained for the required length of time.  Attached is a 
listing of records that are ready for destruction. 
 
Attachments: 
List of documents to be destroyed 
 
 





DOCUMENTS DEPARTMENT SCANNED/MICROFILMED HELD #BOXES

2001 BANK RECORDS ACCOUNTING YES 1

2018 PURCHASING RFQ ACCOUNTING YES 1

2017 JE DEC 2016 & JAN-MAR 2017 ACCOUNTING YES 1

2017 JE APR-AUG ACCOUNTING YES 1

2017 JE FEB-JUN ACCOUNTING YES 1

2006-2007 FIXED ASSESTS ACCOUNTING YES 1

11/27/13-7/25/14 A/P PAYMENT BALANCING REPORT ACCOUNTING YES 1

2013 VENDOR EDIT REPORT ACCOUNTING YES 1

2011 JAN-DEC CASH SHEETS ACCOUNTING NO HELD 4

1993 ACCOUNTING RECIEVEABLE / INV ACCOUNTING YES 1

2000 AIRPORT PFC'S AIRPORT YES 1

2016 CITY CLERK CONTRACTS CITY CLERK YES 1

1999-2002 MEETING CALENDARS CITY CLERK YES 1

1996 COURT FILE LISTINGS OUTSTANDING BONDS  DISTRICT COURT NO HELD 1

2006 COUNTY ADJUSTMENT JOURNAL DISTRICT COURT YES 1

1999 COURT FILES-PAID IN FULL DISTRICT COURT YES 1

2002 COUNTY ADJUSTMENTS DISTRICT COURT YES 1

2009 DUPLICATE VENDOR FILES A-Z FIRE YES 2

2010 DUPLICATE VENDOR FILES A-Z FIRE YES 2

2001 TERMINATED EMPLOYEE FILES S-Z HR YES 1

2001 TERMINATED EMPLOYEE FILES A-MAUL HR YES 1

2000 TERMINATED EMPLOYEE FILES J-R HR YES 1

1999 TERMINATED EMPLOYEE FILES H-RH HR YES 1

1999 TERMINATED EMPLOYEE FILES R-Z HR YES 1

2001 TERMINATED EMPLOYEE FILES A-I HR YES 1

2003 INSURANCE BILLING HR YES 1

1993-1997 CLOSED CONTRACT FILES INTERNAL AUDITOR YES 1

2021  DOCUMENTS TO BE SHREDDED WITH COUNCIL APPROVAL



DOCUMENTS DEPARTMENT SCANNED/MICROFILMED HELD #BOXES

2021  DOCUMENTS TO BE SHREDDED WITH COUNCIL APPROVAL

1984-2000 PUBLIC WORKS DIRECTOR PUBLIC WORKS YES 1

2018  RFQ BIDS 18-01 THRU 18-43 PURCHASING YES 1

RFP 17-03 THRU 17-10 PURCHASING YES 1

2018 RFQ 18-01 PURCHASING YES 1

2005 RFP 05-17 PURCHASING YES 1

2005 RFQ 05-19 PURCHASING YES 1

2019 VEHICLE INSPECTION REPORTS TRANSPORTATION YES 1

2000 W/S WORK ORDERS (WATER) A-Z WATER & SEWER YES 1

2004 W/S WORK ORDERS (WATER) M-Z WATER & SEWER YES 1

2006 W/S WORK ORDERS (WATER) A-M WATER & SEWER YES 1

1999 W/S WORK ORDERS (WATER)A-Z WATER & SEWER YES 1

2006 W/S WORK ORDERS (WATER) N-Z WATER & SEWER YES 1

2002 W/S WORK ORDERS (WATER)  WATER & SEWER YES 1

1998 W/S DAILY REPORTS WATER & SEWER YES 1

2002 W/S WORK ORDERS (WATER)  WATER & SEWER YES 1

2001 W/S WORK ORDERS (WATER) T-Z WATER & SEWER YES 1

2000 W/S WORK ORDERS (WATER) A-Z WATER & SEWER YES 1

2002 W/S WORK ORDERS (WATER)  A-Z WATER & SEWER YES 2

1999 W/S WORK ORDERS (WATER) S-Z WATER & SEWER YES 1

2001 W/S WORK ORDERS (WATER) A-Z WATER & SEWER YES 1

2006 W/S WORK ORDERS A-Z WATER & SEWER YES 1

2003 W/S WORK ORDERS A-Z WATER & SEWER YES 1

55 BOXES

2017, 2015 & PRIOR TO 2007 BUILDING SAFTEY DRAWINGS BUILDING SAFTEY YES

APPROX 18 
BOXES @ 
100 ea. 
ROLLED 
DRAWINGS 
PER BOX













AFFIDAVIT OF DESTRUCTION OF CITY OF FAYETTEVILLE RECORDS 

 

 

 

STATE OF ARKANSAS ) 

) SS: 

COUNTY OF WASHINGTON ) 

 
 

I, Christine Rea, Document Manager for the City of Fayetteville, do hereby certify that the records 

listed as Exhibit “A” have been retained for the required number of years. I further certify the 

following: 

 
 

1. That the documents listed in Exhibit “A” attached hereto and made a part hereof are being destroyed 

by the City of Fayetteville as authorized by Fayetteville City Council Resolution No.   

adopted on the           day of  ,  . 

 
2. These records have been maintained according to State statute and the Retention Schedule for the 

City of Fayetteville. 

 
3. The method of destroying said documents was shredding. 

 

 

 

 

Christine Rea, Document Manger 
 

 

 

City Council Member, Witness 

 

 

Subscribed and Sworn to me, a Notary Public, this  day of  ,  . 
 

 

 

 

Notary Public 
 
 

My Commission Expires:    
 

 
 

SEAL 


